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Open the MSCA-PF proposal 

 

This guide will support you in the process of submitting a MSCA-PF proposal with the 

University of Granada. The submission must be done in the European Commission Funding 

& Tenders Portal.   

0. First, please ensure that you are registered and logged into the Funding and Tenders 

Portal:  

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home 

If you are not registered, please go to the following link to create an account with 

your personal information: https://webgate.ec.europa.eu/cas/eim/external/register.cgi  

 

1. Access the following link to open your proposal:  

https://ec.europa.eu/info/funding-

tenders/opportunities/portal/screen/opportunities/topic-details/HORIZON-MSCA-

2025-PF-01-

01?isExactMatch=true&status=31094501,31094502&programmePeriod=2021%20-

%202027&frameworkProgramme=43108390&programmePart=43108473&order=DE

SC&pageNumber=1&pageSize=50&sortBy=startDate  

 

2. Select the type of fellowship for which you wish to apply and click on “Start 

Submission”. Make sure you select the correct one, you can´t change it latter. 
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3. Click on “OK” to confirm your choice. 

 

 

 

After this, you will be redirected to the Funding: Submission Service. Please, follow 

the instructions to finish the process.  

 

4. Please select the UGR’s Participant Identification Code (PIC): 999882015 
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5. Please select your role in the proposal: Researcher (MSCA-PF candidate) or 

Supervisor.  

 

 

 

6. Please select your Acronym, Short Summary and Scientific Panel. This information 

may be modified later if necessary.  

 

 

Next, click on “Save and Go to Next Step”.  
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7. Click “Yes” in the following window.  

 

8. Accept the Terms and Conditions for the Submission of Applications 
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Finally, your proposal will be created: 

 

 

9. After creating your draft, you need to include more roles in the proposal. To do this, 

click on “Add contact”. 
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Complete the following information regarding your supervisor: 

 

Then click on “Add contact”.  

10. IMPORTANT!!! Include the International Project Office (OFPI) as a Contact 

Person in your proposal, using the following information: 

➢ Project Role: Contact person 

➢ Access Rights: Coordinator contact (full access) 

➢ First Name: Jose Antonio  

➢ Last Name: Carrillo Minan  

➢ Email Address: ofpi@ugr.es  
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11. Please, remember to click on “Save and Go to Next Step” to save all changes.  

The following message will appear:  

 

12. Finally, you will be directed to this page, which will be your main page. Here you can 

complete the Form A (Click on “Edit forms”, and the Form A will open to be 

completed) and you can upload the required PDF files.  
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